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Always Moving Forward

Suite 5, 83 Glen Eira Road

Ripponlea Vic 3185

T:  9528 4466

F:  9528 5866

E:  amf@jewishcare.org.au

www.jewishcare.org.au

CURRENT VACANCIES/JOB LISTINGS:                                                                                                                                                                                                                                                                                                      
Monday, March 8th, 2010
Updated every Tuesday on website:
http://www.jewishcare.org.au/services/always_moving_forward__1/current_vacancies__1
Ref 222
TEAM LEADER
Full time
The successful applicant will lead a team of staff and be responsible for the overall development and management of the Program through facilitating the provision of professionally delivered services to clients in accordance with Program Guidelines and Funding and Service Agreements. (Listed 09/03/1010.) 


Ref 221
VOLUENTEER RESOURCE PROGRAM OFFICER
Full time
The successful applicant will be responsible for the coordination of/and; developing and implementing recruitment strategies, placement and support of volunteers and staff who supervise volunteers as well as the development and maintenance of the program have responsibility for the implementation of individual and group programs that promote the independence and functional abilities of community and residential clients. Relevant qualifications such as community development or social work are required for this position.    Applications close Friday 15th March 2010.  (Listed 09/03/2010). 


Ref 220
ALLIED HEALTH ASSISTANT
Full time, part time and casual 
The successful applicant will have responsibility for the implementation of individual and group programs that promote the independence and functional abilities of community and residential clients. Applications close Friday 12th March 2010.  (Listed 09/03/2010). 


Ref 218

OFFICE ASSISTANT

Part time 

The successful applicant will have a basic knowledge of MYOB, manual filing good telephone manner, liaison with customers and general office duties. The employer is willing to train for the right applicant.     (Listed 15/02/2010). 



Ref 214

TELEMARKETING PRE SALES OFFICER
Part time

The position will require the successful candidate to contact cold and warm leads to arrange demonstrations of their software package. Good computer and internet skills, ability to source new leads using the ‘online yellow pages’, clerical skills, and excellent verbal and written English skills are required for this role. The key responsibility will be the maintenance of the leads database. (Listed 05/02/2010). 



Ref 212

PHONE SALES / CUSTOMER SERVICE

Full time

The employer is an importer and manufacturer of promotional products. They are seeking an experienced phone sales person who is a self starter and is who highly organised. The successful applicant will manage sales enquiries, targeted phone sales, process orders, prepare written quotes and maintain and develop client relationships. (Listed 05/02/2010)



Ref 206

SALES REPRESENTATIVE

Part time (10.00am to 4.00 approx.)

Duties include display and sales of product to schools. The successful applicant will need to have their own van or station wagon. The work is during school terms only. The employer is seeking a candidate with an outgoing pro – active personality and someone who uses their initiative Listed (18/01/10)



Ref 196

ADMINISTRATIVE ASSISTANT 

Mon – Fri, 4hrs/day, flexible, ideally am
This casual position in a small local office includes paper work, filing, and knowledge of MS Office. Applicants with MYOB will have an advantage.  (Listed 7/12/09)


Ref 182
SENIOR BOOKKEEPER OR ASSISTANT ACCOUNTANT

Part time

Prepare all types of tax returns, code and enter accounting entries, prepare BAS reports. Skills required for the successful applicant knowledge of MYOB is preferred.  Previous experience in a Professional Accountancy office essential.
(Listed 11/11/09)
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